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3/30/2012 

Job Title Sales Associate  
Company Kohl's  

Job Type Part-time  
Hours Not Specified  

Pay Type Hourly  
Wages To be discussed  
Location: 2201 Willow Rd 

Glenview, IL 60025 
 

Kohl's is currently hiring Sales Associates! 
Misses, Juniors, Mens 
 

Responsibilities will include: 
•Responsible for greeting and offering assistance to customers as needed. 

•Assists in the execution of merchandizing and operational functions to Company 
Standards within sales floor areas where assigned 
•Responds appropriately to POS backup calls and Service Desk calls and assists at POS 

and Customer Service as needed 
•Solicits, opens and activates Kohl's Charge applications 

•Completes price changes, ISC memos, callbacks, transfers, and other paperwork as 
directed by Store Management 

•Assists the Replenishment team by utilizing all replenishment reports daily and 
ensures Company in-stock goals are maintained. 
•Performs and assists with price changes, fitting room recovery, sales floor and fitting 

room recovery outside of immediate department area and housekeeping duties 
•Preparation and taking of inventory, and stock room organization 

•Shows initiative to work independently to meet presentation and recovery 
expectations 
 

Job Requirements 
•Prior experience in sales, customer service or other work environment working with 

the public •Ability to lift up to 40 pounds on an occasional to frequent basis 
•Ability to spend up to 100% of work time standing or moving about the departments 
within the store. Physical activities include bending, stooping, lifting, climbing, carrying, 

walking and/or reaching on a frequent basis. •Effective verbal and written 
communication skills  •Basic math and reading skills, legible handwriting, and attention 

to detail •Ability to work as part of a team and interact effectively with others 
"Apply Now" to begin your application process today at http://www.snagajob.com/job-
seeker/jobs/job-details.aspx?postingId=3503408  

 
Additional Info:  Minimum Age-17+ years old 

 

http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=3503408
http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=3503408
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3/30/2012 

Job Title Shift Leader  
Company Dunkin' Donuts  

Job Type Full-time  
Hours Varies  

Pay Type Hourly  
Wages To be discussed  
Location: 1651 W. Roosevelt 

Chicago, IL 60608   
 

Shift Leaders are responsible for coaching Crew Members throughout their shift to 
execute Dunkin’ Donuts operational standards and deliver a great guest experience. 
 

Responsibilities Include:  
Team Environment - Talk employees into, through, and out of position on each shift, 

communicating responsibilities, providing feedback, and recognizing achievements in a 
respectful manner. Deploy team members appropriately to meet guests’ needs and 
service standards throughout shift. Support training of Crew Members as directed by 

Restaurant Manager or Assistant Manager. Communicate goals and hold team 
members accountable for performance during shift. 

 
Qualifications:  

 
Skills 
•Must be able to fluently speak/read English •Math and writing skills •Restaurant, retail, 

or supervisory experience preferred •At least 18 years of age (where applicable) 
•High school diploma (or equivalent) 

 
Required Competencies  
•Guest Focus – anticipate and understand guests’ needs and exceed their expectations. 

•Passion for Results – set compelling targets and deliver on commitments. 
•Problem Solving and Decision Making – make good decisions based on analysis, 

experience and judgment. 
•Building Effective Teams – get the right people in the right places, enabling them to 
make decisions and celebrate success as a team. 

 
Additional Info:  Minimum Age 

18+ years old 
 
Apply at http://www.snagajob.com/job-seeker/jobs/job-

details.aspx?postingId=6642842&fsr=true 
 

 

http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=6642842&fsr=true
http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=6642842&fsr=true
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3/30/2012 

Job Title Restaurant Manager  
Company Long John Silver's  

Job Type Full-time, Part-time  
Hours Varies  

Pay Type Hourly  
Location: 123 Harlem Avenue 
Forest Park, IL 60130   

 
 

Come join our outstanding Long John Silver’s Friendly Service team! 
 
If you want to build a great career while providing fast, fun and friendly service to our 

customers, Long John Silver's is the perfect place to learn, grow and succeed! 
 

Restaurant Managers provide additional management coverage of operating hours and 
direct supervision of operations in an individual restaurant.  
 

Focal points include: 
•Driving excellence in customer service 

•Maintaining company standards in product and facility specifications 
•Supervising food handling procedures and operational processes 

•Exercising basic, shift-to-shift financial control to meet the restaurant profit margin 
targets 
 

In addition, a Restaurant Manager assumes full responsibility for specific financial 
controls, crew training assignments and the screening of prospective employees. The 

Restaurant Manager performs hands-on operational work on an on-going basis to train 
employees, respond to customer service needs or otherwise role model appropriate 
skills and behaviors in the restaurant. 

 
If this sounds like the kind of environment that would appeal to you, click apply now 

and start your career today! 
 
Additional Info: 

Minimum Age-16+ years old 
 

 
Apply at http://www.snagajob.com/job-seeker/jobs/job-
details.aspx?postingId=8124949&fsr=true 

 
 

 

http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=8124949&fsr=true
http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=8124949&fsr=true
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3/30/2012 

Job Title Assistant Manager, Now Accepting Applications for Future Openings - 
M0094  

Company RAC  
Job Type Full-time  

Hours Not Specified  
Location: CREST HILL, IL 60403   
 

How's your Quality of Life?  Are you looking for a job or a real career?  
Do you worry about getting laid off?  

Are benefits, 401k & paid time off programs important to you?  
Would you like to be rewarded for working hard?  
 

Maybe it's time to think about joining the Rent-A-Center team because we're in the 
Quality of Life business!  

 
We help improve the Quality of Life of our million+ customers by giving them the 
chance to own brand-name furniture, electronics, appliances and computers without 

the hassle or burden of credit cards.  
We help improve the Quality of Life of our 19,000+ coworkers by rewarding their hard 

work & commitment with long, rewarding careers.  
Rent-A-Center is the world leader in the rent-to-own industry, with more than 3,000 

stores across the country and global expansion underway in Canada and Mexico. We're 
financially strong and geared up for an exciting future of continued growth, profitability 
and opportunities for every coworker.  

We are looking for a talented, career-oriented Assistant Manager to join our team and 
assist the Store Manager with the overall operation of the business.  

 
Qualification 
To be considered for this position, you must meet the following requirements: 

Excellent customer service skills 
Strong oral communication and listening skills 

Ability to effectively manage time 
Valid driver's license with good driving record 
At least 20 years of age 

High school diploma or equivalent 
Capable of heavy lifting 

Minimum one year retail experience preferred 
Prior experience with furniture sales, delivery and/or installation preferred 
Additional Info: Minimum Age-18+ years old 

 
Apply at http://www.snagajob.com/job-seeker/jobs/job-

details.aspx?postingId=8654204&fsr=true  

http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=8654204&fsr=true
http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=8654204&fsr=true
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3/30/2012 

Job Title Store AutoZoner  
Company AutoZone  

Job Type Full-time, Part-time  
Hours Not Specified  

Location:  3408 W Armitage Av 
Chicago, IL 60651   
 

 
If you're ready to see where your DRIVE can take you and enjoy providing excellent 

customer service, we'd love to have you join the AutoZone team. As an AutoZoner, 
you'll be part of a multi-billion dollar Fortune 500 Corporation that operates over 4,600 
stores in the United States, Puerto Rico and Mexico, and is the largest auto parts chain 

in America. 
 

Position Description:  
AutoZoners always put customers first. Although specific job duties may differ 
depending on the store location and staffing needs, these responsibilities are required 

of all AutoZoners: 
- Arriving at your scheduled time. 

- Maintaining a positive enthusiastic customer friendly attitude. 
- Following company policies, procedures and management direction. 

- Completing necessary training requirements. 
- Cleaning public areas including the bathroom. 
- Loading and unloading our trucks and stocking shelves. 

- Maintaining a professional appearance and following a company dresscode.  
 

Position Requirements  
 
To be a successful AutoZoner you must: 

- Enjoy helping people and providing exceptional customer service. 
- Be willing to work evening, weekend and holiday shifts as scheduled. 

- Be flexible enough to cover and change your shifts based on business demands. 
- Previous retail or automotive aftermarket experience is preferred but not required. 
 

Additional Info: Minimum Age-18+ years old 
 

 
Apply at http://www.snagajob.com/job-seeker/jobs/job-
details.aspx?postingId=7594354&fsr=true  

 
 

 

http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=7594354&fsr=true
http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=7594354&fsr=true
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3/30/2012 

Job Title Off Hours Stock Clerk  
Company Toys"R"Us  

Job Type Full-time, Part-time  
Hours Varies 

Pay Type Hourly  
Wages To be discussed  
Location: 9200 W. North Ave. 

Melrose Park, IL 60160 
 

Toys “R” Our Business! Make it Yours!  Come join our winning team! 
Toys”R”Us locations across the country are seeking part-time and full time Off Hours 
Stock Clerk candidates who are passionate about excellence, achievement and results. 

 
Duties Include: 

•Working shifts that are either overnight or early morning (Examples: 10:00pm-
6:00am or 3:00am-Noon) 
•Stocking shelves, unloading trucks and maintaining storage areas  

•Must be comfortable climbing ladders up to 12 feet  
•Must be able to bend and lift up to 25lbs on a repetitive basis  

•Must be able to read shelf labels and perform continuous physical work  
•May also be assigned other duties within the store at the direction of the store 

management team 
•Customer interaction and service accounts for a small portion of the work 
responsibilities as well 

 
Successful candidates will receive one of the most competitive benefit packages in the 

retail industry. Benefits will vary depending upon position and length of employment.  
 
We are an equal opportunity employer, dedicated to promoting a culturally diverse 

workforce. 
 

**Please note that we accept applications for this position on an on-going basis in order 
to build a talent pool of potential candidates. When a position becomes available, we 
will review applicants at that time. Due to the high volume of applications we receive, 

only those candidates selected for interviews will be contacted. Thank you for your 
interest in Toys”R”Us, Inc. 

Additional Info: Minimum Age-16+ years old 
 
Apply at http://www.snagajob.com/job-seeker/jobs/job-

details.aspx?postingId=7813247&fsr=true 
 

 

http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=7813247&fsr=true
http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=7813247&fsr=true
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3/30/2012 

Job Title Delivery Driver  
Company Jimmy John's  

Job Type Part-time  
Hours Not Specified  

Pay Type Hourly  
Wages 6.75 + TIPS  
Location: 51 W Division 

Chicago, IL 60610   
 

 
Jimmy John's is growing fast and our team is always looking for hard-working people 
who crave the world's greatest gourmet sandwiches.  

 
And we're not talking success as in "shiny new car" success - we're talking success as 

in "position of power in a worldwide sandwich empire" success. 
 
When you join the Jimmy John's family, anything is possible. It really doesn't matter if 

you're a delivery driver or a corporate honcho.  
 

If you're an entrepreneurial type who's got a strong sense of responsibility and a sense 
of humor to match, Jimmy John's offers awesome opportunities for growth and 

adventure. 
 
Now Hiring Delivery Drivers! 

 
The Driver's primary responsibility is to deliver sandwiches.  

 
Drivers are expected to provide their own bicycle's and to be highly knowledgeable of 
the geography of our delivery market.  

 
Drivers will also be trained and prepared to work as an in-shopper when no deliveries 

are scheduled. 
 
 

NO CARS> <<<<<<JUST BIKES>>>>> 
 

 
Apply at http://www.snagajob.com/job-seeker/jobs/job-
details.aspx?postingId=8700649&fsr=true 

 
 

 

http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=8700649&fsr=true
http://www.snagajob.com/job-seeker/jobs/job-details.aspx?postingId=8700649&fsr=true
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3/30/2012 

Architecture Intern 
Location: Arlington Heights 

Office: Internal Services 
Department: Capital Financing & Infrastructure 

 
 
Job Description: 

Under the direction of the Department Manager, Capital Financing and Infrastructure, 
or designate, responsibilities will involve a desk review of Pace's building plans for the 

purpose of measuring out room sizes and square footage of each building function, 
office, bus storage, bus maintenance, parts storage, paved parking areas, etc.  
This information will be entered into an excel spreadsheet or other data base which will 

accumulate all spaces in each building. Pace owns 1,000,000 square feet of building 
and over 50 park and ride lots and transportation centers. 

 
Qualifications: 
Qualified candidates must possess skills in AUTOCAD, ADOBE Reader, Excel and Word 

and must have excellent math skills. Candidates must be able to read design drawings 
and must be able to measure building areas manually with an Architectural/Engineering 

scale. Duration of assignment would be 4-8 months and a minimum of 20-25 hours per 
week. 

 
Apply online at www.pacebus.com  
 

 
Part-time Assistant Inspection Technician 

Location: South Holland 
Office: Revenue Services 
Department: Maintenance 

 
Job Description: 

Performs vehicle inspections on new buses and vans. Preps vehicles for delivery to 
divisions. Performs minor defect repairs. Performs building maintenance in the p.m. and 
repairs. Other duties as assigned. 

 
Qualifications: 

Must be at least 21 years of age and must have, or be able to obtain a valid Class "A" 
Illinois Commercial Driver's license and requires diesel mechanic experience. 
 

 
Apply online at www.pacebus.com  

 

http://www.pacebus.com/
http://www.pacebus.com/
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3/30/2012 

Assistant Division Manager 
Location: Chicago 

Office: Revenue Services 
Department: Paratransit 

 
 
Job Description: 

Under the direction of the Division Manager, the Assistant Division Manager shall assist 
the Division Manager with supervising all aspects of operations in the implementation 

and management of paratransit services. Responsibilities include, but are not limited 
to: assisting the Division Manager with supervising the Paratransit staff; managing all 
aspects of the Paratransit office in the Division Managers absence; monitoring and 

reviewing the performance of all Pace contracted services; analyzing and conducting 
contractor on site visits to ensure contract compliance; identifying inefficiencies and 

directing/providing technical assistance; supervising and monitoring the investigation, 
processing and resolution of customer complaints; review and analysis of reports and 
contractor submittals; and analyzing and recommending planning and implementation 

of service changes and modification.  
 

Duties also include composing RFPs for services and other local contracts or 
intergovernmental agreements as needed.  

 
This position will assist and supervise public events and represent Pace at public 
meetings, etc. In addition, performs other duties as assigned, or as required. 

 
 

 
Qualifications: 
Applicants must have 5 years Paratransit/operations and management experience.  

 
Experiences in Call Center management; service coordination; risk management; 

procurement; resource development; community involvement and regulation oversight 
are a plus.  
 

Associates/Bachelors degree preferred. Paratransit transportation related experience 
can be an acceptable alternative. 

 
 
Apply online at www.pacebus.com  

 
 

 

http://www.pacebus.com/
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3/30/2012 

Building Maintenance Person 
Location: Joliet 

Office: Revenue Services 
Department: Maintenance 

 
 
Job Description: 

Under the direction of the Superintendent of Maintenance or designate, responsible for 
all routine building maintenance functions such as preventative maintenance, repairs 

and adjustments on miscellaneous power-operated equipment, pneumatic/hydraulic 
systems, HVAC, electrical and mechanical work.  
 

Responsible for completing all required documents and reports for work performed.  
 

Other duties as assigned or required. 
 
 

 
Qualifications: 

Qualified candidate must have at least three (3) years experience in comparable field.  
 

Must have or be able to obtain an "A" Commercial Driver's License and Air- 
Conditioning Certification, successfully pass examination for the position, have the 
ability to operate all Pace equipment and have a complete set of hand tools sufficient to 

perform the duties of the position.  
 

Must have the ability to read/follow blueprints, schematics, maintenance manuals and 
to operate test equipment.  
 

Must be capable of heavy lifting.  
 

The performance of these duties may be required at any time of the day and night, any 
day and night of the week.  
 

Qualified candidate must have a good work history. 
 

 
Apply online at www.pacebus.com  
 

 
 

 

http://www.pacebus.com/
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3/30/2012 

Electronic Technician II 
Location: South Holland 

Office: Revenue Services 
Department: Maintenance 

 
 
Job Description: 

Under the direction of the Supervisor, Technical Services or designate, will be 
responsible for all field and in-house repair of Paces electronic fareboxes, electronic 

destination signs, electro-mechanical revenue collection equipment, bus ticket 
processing units, and their supporting data systems.  
 

All diagnostic work and repairs will be performed down to component level.  
 

Must maintain repair logs for all work performed and possess the ability to compose 
detailed reports and procedures. Other duties as assigned or required. 
 

 
 

Qualifications: 
Qualified candidate must be at least 21 years of age and have a degree from an 

accredited electronics school or its equivalent.  
 
Must possess a strong background in varied fields of electronics with an exceptional 

ability to analyze problems and provide sound solutions in a timely manner.  
 

Must be familiar with the use of all common electronics lab equipment.  
 
Must be a self-starter in all areas of the position.  

 
Strong mechanical aptitude, and knowledge of basic machine shop equipment and use 

of, is a definite plus.  
 
The performance of these duties may be required at any time of the day or night, 24/7. 

Qualified candidate must have a good work history and valid driver’s license. 
 

 
 
Apply online at www.pacebus.com  

 
 

 

http://www.pacebus.com/
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3/30/2012 

Full-time Bus Operators 
Location: North Aurora 

Office: Revenue Services 
Department: Bus Operations 

 
 
Job Description: 

Transports passengers on a pre-determined route and assists with route and fare 
information as well as boarding and deboarding bus.  

 
Monitors farebox to ascertain correct fare has been deposited, dispenses and collects 
transfers.  

 
Files a defect card daily, noting mechanical and body defects on vehicle.  

 
Reports to dispatcher via radio any route detours, or whenever passengers might 
require assistance of police, medical or other services.  

 
Records farebox readings and special passenger counts as required. Maintains daily 

work sheet and completes accident/incident reports when necessary. Other duties 
assigned or required. 

 
 
NOTE: This is a bargained for position (Union) and is in accordance with the Collective 

Bargaining Agreement. 
 

 
Qualifications: 
Must be at least 21 years of age, and be able to obtain a valid Class "B" Illinois 

Commercial Drivers license.  
 

Must have a good work history and a record of safe driving (5 years).  
 
Must successfully pass a training and route familiarization program.  

 
Excellent oral and written communication skills are required.  

 
Must be able to work long hours, split shifts and weekends. 
 

 
Apply online at www.pacebus.com  

 

http://www.pacebus.com/
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3/30/2012 

Mechanic Helper (2) 
Location: Joliet 

Office: Revenue Services 
Department: Maintenance 

 
 
Job Description: 

Under the direction of the Superintendent of Maintenance, or designate, responsible for 
performing preventive maintenance inspections and general repairs on all Company 

vehicles and equipment.  
 
Makes all types of service calls, may perform shift responsible duties as needed and 

must complete all required documents and account for all materials used in accordance 
with work order system.  

 
Perform duties of the classification and other duties as assigned or required. 
 

 
NOTE: This is a bargained for position (Union) and is in accordance with the Collective 

Bargaining Agreement. 
 

 
Qualifications: 
Qualified candidate must be at least 21 years of age and possess at least one (1) year 

previous diesel/gas experience and/or technical training, and must attend and meet the 
criteria of Pace's Mechanic Training Program.  

 
Must have, or be able to obtain, an "A" Commercial Driver's License, successfully pass 
examination for position and have a good starter set of hand tools sufficient for 

performing the duties of the position.  
 

Knowledge of the service area and the ability to operate all company equipment is 
required. Must be capable of heavy lifting.  
 

The performance of these duties may be required at any time of the day and night, any 
day and night of the week.  

 
Qualified candidate must have a good work history. 
 

 
Apply online at www.pacebus.com  

 

http://www.pacebus.com/
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3/30/2012 

Part-time Bus Operators 
Location: Evanston 

Office: Revenue Services 
Department: Bus Operations 

 
 
Job Description: 

Transports passengers on a pre-determined route and assists with route and fare 
information as well as boarding and deboarding bus.  

 
Monitors farebox to ascertain correct fare has been deposited, dispenses and collects 
transfers.  

 
Files a defect card daily, noting mechanical and body defects on vehicle.  

 
Reports to dispatcher via radio any route detours, or whenever passengers might 
require assistance of police, medical or other services.  

 
Records farebox readings and special passenger counts as required.  

 
Maintains daily work sheet and completes accident/incident reports when necessary. 

Other duties assigned or required. 
 
 

NOTE: This is a bargained for position (Union) and is in accordance with the Collective 
Bargaining Agreement. 

 
 
Qualifications: 

Must be at least 21 years of age, and be able to obtain a valid class "B" Illinois 
Commercial Drivers license.  

 
Must have a good work history and a record of safe driving (5 years).  
 

Must successfully pass a training and route familiarization program.  
 

Excellent oral and written communication skills are required. Must be able to work long 
hours, split shifts and weekends.  
 

 
Apply online at www.pacebus.com  

 

http://www.pacebus.com/
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3/30/2012 

Senior Project Manager, City - ADA Services 
Location: Chicago 

Office: Revenue Services 
Department: Paratransit 

 
 
Job Description: 

Under the direction of the City Services Manager assures compliance and adherence of 
contract requirements.  

 
Responsibilities include analysis of data and service delivery for recommending service 
enhancements or expansion; providing technical assistance to taxi providers and staff; 

and developing and implementing billing reconciliations and reporting schedule 
including implementation of management tools for service monitoring.  

 
Performs other duties as assigned or required. 
 

 
 

Qualifications: 
Qualified candidate must possess a Bachelors Degree in Business, Transportation, or 

equivalent work experience.  
 
Must have a valid driver’s license.  

 
Must be proficient in computer word processing programs and computer applications to 

the extent required by specific job functions, and must be prepared to write documents 
related to job duties using the word processing applications.  
 

Qualified candidate must be able to work early mornings and late evenings as well as 
be able to travel to all areas of the six (6) county region.  

 
Five years of progressive experience preferred.  
 

Must have a good work history. 
 

 
Apply online at www.pacebus.com  
 

 
 

 

http://www.pacebus.com/
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3/30/2012 

Service Worker (2) 
Location: Joliet 

Office: Revenue Services 
Department: Maintenance 

 
 
Job Description: 

Under the direction of the Superintendent of Maintenance, or designate, responsible for 
maintaining proper fluid levels and for fueling company vehicles, while accurately 

recording both.  
 
Must operate and service washrack/ cleaner, empty farebox vaults, take farebox 

readings and park/spot equipment, as directed.  
 

Maintain bulletins, fliers and other materials on vehicles as required.  
 
Responsible for routine interior cleaning of vehicles, building, grounds, and equipment 

utilized in performing these duties.  
 

Makes all types of service calls and is responsible for completing all required documents 
and reports for work performed. Other duties as assigned or required. 

 
 
NOTE: This is a bargained for position (Union) and is in accordance with the Collective 

Bargaining Agreement. 
 

 
Qualifications: 
Must be at least 21 years of age, and possess or be able to obtain a valid class "B" 

Illinois Commercial Driver's License with Passenger and Airbrake Endorsements.  
 

Must have a good work history and a record of safe driving (5 years). Must have 
knowledge of service area and the ability to operate all company equipment.  
 

The performance of these duties may be required at any time of the day and night, any 
day and night of the week.  

 
Qualified candidate must be capable of heavy lifting. This is a safety sensitive position. 
 

 
Apply online at www.pacebus.com  

 

http://www.pacebus.com/
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3/30/2012 

Vanpool Services Representatives 
Location: Arlington Heights 

Office: Revenue Services 
Department: Vanpool Program 

 
 
Job Description: 

Under the direction of the Regional Manager, Paratransit Vanpool Services, or Designee, 
acts as primary Pace contact for volunteer vanpool drivers and riders and provides 

assistance on all aspects of the Pace Vanpool Incentive Program (VIP) and locally based 
Community Transit Programs.  
 

Coordinates services with external agencies (public/private/not-for-profit) and support 
service providers. Provides personalized service to assigned vanpools.  Maintains up-to-

date files/records on existing vanpool groups.  
 
Processes vanpool participant applications and provides vanpool driver candidate 

classroom instruction on VIP operation and administrative procedures. Reviews vanpool 
group monthly reports, perform audits, and assists with van movements and deliveries. 

Other duties as assigned or required. 
 

 
Qualifications: 
Qualified candidate must have at least 3 years highly responsible customer service, or 

equivalent, experience and a Bachelor's Degree, or equivalent. Must demonstrate 
strong written, oral and organizational skills and be able to identify and resolve 

interpersonal conflicts/complaints.  
 
Must have previous experience in conducting training and/or presentations to groups of 

25 to 30 individuals.  
 

Qualified candidate must have a valid driver's license, good driving record and 
familiarity with the Pace six-county service area.  
 

Must have excellent computer skills and demonstrate proficiency in word processing 
and spreadsheets (primarily Word and Excel). Experience with project management 

techniques and principles and group dynamics is highly desirable. Qualified candidate 
must have a good work history. 
 

 
Apply online at www.pacebus.com  

 

http://www.pacebus.com/


 

5104 W. Chicago Avenue, Chicago, Illinois 60651 

773.378.5902                                             fax 773.378.5903 

sign up for daily job leads www.lashawnford.com 

email job leads to workforce@lashawnford.com 

please feel free to forward job leads to others 

18 

3/30/2012 

Servicer 
Location: Des Plaines 

Office: Revenue Services 
Department: Maintenance 

 
 
Job Description: 

Under the direction of the Superintendent of Maintenance, or designate, responsible for 
maintaining proper fluid levels and for daily fueling and cleaning of company vehicles, 

while accurately recording both.  
 
Must operate and service wash rack, cleaner, sweeper, empty fare box vaults, take fare 

box readings and park/spot equipment, as directed.  
 

Maintain bulletins, fliers and other materials on vehicles as directed.  
 
Responsible for routine cleaning of vehicles, building, grounds, and equipment utilized 

in performing these duties.  
 

Responsible for completing all required documents and reports for work performed. And 
other duties as assigned or required. 

 
 
 

Qualifications: 
Qualified candidate must be at least 21 years of age and possess or be able to obtain a 

valid Class "B" Illinois Commercial Driver's License, and have the ability to operate all 
Pace equipment.  
 

Must be capable of heavy lifting.  
 

The performance of these duties may be required at any time of the day and night of 
the week. This position is a safety sensitive position.  
 

Qualified candidate must have a good work history. 
 

 
Apply online at www.pacebus.com  
 

 
 

 

http://www.pacebus.com/
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3/30/2012 

Business Faculty  
Location: Olive Harvey College  

Employee Type: Full Time Faculty  
Department: Business  

Union Status: Local 1600   
Hours: May require evening and/or weekend hours  
Salary: Minimum $48,925: Per Bargaining Agreement  

Posted: Thursday, March 29, 2012  
Closing Date: Friday, April 27, 2012  

 
Duties  
You must demonstrate excellence in teaching, commitment to integrating new 

technologies in the learning process and the ability to inspire, motivate and empower 
students to succeed.  You are required to post your syllabi on Blackboard and to enter 

your final grades online in PeopleSoft. 
 
All CCC employees are required to adhere to CCC Customer Service Excellence 

standards. 
  

Qualifications  
You must have at least a M.B.A. or Master's Management (M.M.) or another business 

related field, and relevant teaching experience. We prefer candidates with knowledge of 
Blackboard Learning Management System. 
  

How to Apply  
For consideration, all interested candidates, including current CCC employees, must 

submit the following documents together in MS Word or PDF format: 
 
1.  A cover letter specifying which discipline you are applying for 

2.  A copy of your resume or curriculum vitae 
3.  A statement of your teaching philosophy 

4.  A legible copy of your college transcripts (Unofficial transcripts initially accepted, 
official transcripts must be provided at time of interview.) 
5.  Two letters of recommendation 

 
Position will be posted until filled.  Incomplete packages will not be considered.  Once 

these documents are submitted, they become property of City Colleges of Chicago.   
 
Forward your documents by electronic mail only to the below email address, and type 

the position title that you are applying for in the Subject heading: 
HR Administrator ohjobs@ccc.edu or www.ccc.edu   

 

mailto:ohjobs@ccc.edu
http://www.ccc.edu/
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3/30/2012 

College Building Services Clerk (4 Positions)  
Location: District Office  

Employee Type: Part Time Staff  
Department: Mail Room & Telephone  

Union Status: Local 1708   
Hours: Up to 32 hours per week: 4 days a week: Monday - Friday: 8:00 a.m. - 2:30 
p.m. or 11:00 a.m. - 4:30 p.m.   

Salary: Minimum $9 per hour  
Posted: Thursday, March 22, 2012  

Closing Date: Friday, April 13, 2012  
 
Duties  

Provide courteous and proficient service to all customers; provide clerical support to the 
Security, Engineering, and Housekeeping Departments; provide assistance in the 

delivery of mail services and other building related services. Perform other duties as 
assigned.  
All CCC employees are required to adhere to CCC Customer Service Excellence 

standards.  
  

Qualifications  
Graduation from high school or the equivalent is required, supplemented by one year of 

clerical or receptionist experience; or an equivalent combination of training and 
experience.  Previous mail processing experience and customer service preferred.   
Ability to maintain log of equipment usage and other requests; to perform storekeeper 

duties for the Mail Center only; to take a physical inventory of assigned rooms every 
four weeks; to inventory the asset account paper supply monthly; to create monthly 

reports on Excel; and to handle difficult situations. Excellent customer service skills and 
ability to communicate with the public in a courteous and effective manner.  Ability to 
enter, transcribe, record, store, or maintain information in either written or electronic 

form.  Knowledge of USPS services.  Intermediate level computer (PC) skills: MS Word, 
Excel, web browsing, e-mail.  Good organizational skills.  Able to work in a crowded 

area; to work with constant interruptions; and to use a postage machine, electronic 
scale. 
 

How to Apply  
For consideration, all interested candidates, including current CCC employees, must 

submit a resume, a legible copy of your college transcript(s), if a degree is required 
(Unofficial transcripts initially accepted, official transcripts must be provided at time of 
interview.), and a cover letter in MS Word or PDF format.  Submit by electronic mail 

only to the below email address, and type the position title that you are applying for in 
the Subject heading:  Senior Recruiter jobs@ccc.edu or www.ccc.edu   

 

mailto:jobs@ccc.edu
http://www.ccc.edu/

